ramna

Business English Verbs: 161+
rJICirosioB OJisl YBepeHHOM
OesioOBOM NnepernicKm

Aetop — CEPTE/A PbIBHUKOB

[pakTMYeCcKmit CI0Bapb COBPEMEHHbIX FNarofioB U BblpaXeHuit Ans 3GGeKTUBHOIO 06LLEHMS C
WHOCTPaHHbIMU NapTHEPaMU



MPAKTUKA

Savuem Bam 3TOoT rana?

* [lepecTaHeTe UCMONIb30BATb MOBTOPSALMUECS NPOCTbIE INarosbl

o CMmoxeTe pOopMynMpoBaTh MbIC/IM YETKO, KPaTKO 1 Mo aeny

* HayHeTe nucaTb NUCbMa B COOTBETCTBUM C MEXAYHAPOAHbBIM 3TUKETOM

* [loBbiCMTe CBOW CTaTyC M aBTOPUTET B rnasax 3apy6eXxHbIX NapTHEPOB

* bbiCTpee cOCTaBUTE KAYECTBEHHbII OTBET 6€3 UCMOb30BaHUs NePEBOAYMKA



MPAKTUKA

KK Nosib30BUOTbBCHA 3TVIM raipaom

W3yuaiiTe cnucku rnaronos, pa3geneHHble No 6U3Hec-cUTyauusim.
O6palaiite BHUMaHUe Ha 610KM C TUMUYHBIMM OLINOKAaMK B UCMONb30BaHUN.
3akpennsaiTe Matepuan c NOMOLLbK NPAKTUYECKUX YNPaXHEHUN B KOHLE.

e [lnga nyyiwero 3anoMUHaHWs BHefpsaiiTe 2-3 HOBbIX CNI0BA B KaXJ0€ NMUCbMO.
e lcnonb3yiite nouck no PDF, 4To6bl 6bICTPO HANTW HYXHBbIA rnaron.



ODENAWTE - UBBETAWUTE

AxTNBHbLIN VS NMNaccviBHbIM 3AJIOr

( (
+ [lenaiite - U3beraiite
o Active: | have completed the task — fl BbinonHun 3agayvy (AICHOCTb U OTBETCTBEHHOCTb) o Passive: The report was sent by me — OTyeT 6bi1 0TApaBNEeH MHOW (3BYYMUT FPOMO3LKO)
o Active: We recommend this option — Mbl pekoMeH/iyeM 3TOT BapuaHT (YBEPEHHOCTb) e Passive: It is requested that you... — Mpocutcs, 4To6bI Bbl... (CIUWKOM GOPManbHO U pasmbiTo)
o Active: Please review the file — Moxanyiicta, nposepbTe ¢aiin (Mpsmoii npusbiB) o Passive: Mistakes were made — Owu6ku 6biu coBeplueHbl (36eraHne 0TBETCTBEHHOCTH)
o Passive: The error was found — Owwu6ka 6bina HaligeHa (Gokyc Ha npobneme, a He Ha BUHOBHOM) e Passive: The decision was reached — PewweHue 6b110 npuHATo (OTCYTCTBME KOHKPETHOTO CY6beKTa)




PA3BOP

LinchbpoBon aTukeT 2026

MpaBuna KOMMyHUKaLMK

One message per topic — O4HO CoobLLeHNe Ha OfiHY TeMY

Avoid 'Hello' without context — U36eraiiTe «[puBeT» 6e3 cyTu aena
Clear call to action (CTA) — YeTkuii npu3ble K AeiACTBUIO

Respect time zones — YBaxeHue 4acoBbiX N0OSACOB

NMpumepbl dppa3

As discussed in the chat — Kak o6cyxaanu B yate

Looping in [Name] for visibility — Jo6aBnsto [ Ms] B nepenucky ans 03HakoMeHus
Let's sync briefly via call — [laBaiiTe KOpOTKO CUHXPOHU3NUPYEMCS CO3BOHOM

Feel free to react with emoji — MoxeTe 0TBETUTb C NOMOLLbK) 3MOA3U




ravnao

OpraHmn3daLLsa BCTpeuU: niaHvpoBaHve  nepeHoc (1-10)

Schedule MnaHupoBaTb Let’s schedule a call — [JaBanTe 3annaHupyem
3BOHOK
2 Confirm MoaTtBepXxoaTb Please confirm your attendance —

MoxxanyicTa, noaTBEpaAnUTE CBOE NPUCYTCTBUE

3 Postpone MepeHocuTb We need to postpone the meeting — Ham
HY>XHO MEPEHECTN BCTPEYyY

4 Reschedule [MepeHecTn Ha opyroe BpemA Can we reschedule for Tuesday? — Moxem nn
Mbl MEPEHECTN BCTPEYY Ha BTOPHUK?

5 Arrange OpraHunsoBatb | will arrange a Zoom call — A opraHusyio
BUOE03BOHOK
6 Coordinate CornacoBblBaTb Let’s coordinate our calendars — [daBante

cornacyemM Hawum KaneHgapu

7 Convene Co3sbiBaThb The board will convene tomorrow — CoBeT
cobepeTcA 3aBTpa

8 Cancel OTmeHATb | have to cancel the appointment — MHe
NPUXoOUTCA OTMEHUTb BCTPEYY

9 Implement BHepnpAaTb We will implement the new strategy — Mebi
BHELPMM HOBYIO CTpaTerunto

10 Book BpoHupoBaTb | booked a meeting room for 3 PM — A
3abpoHunpoBasn neperoBopky Ha 15:00




ravnao

3AanyckKk y ynpaseineHve npoekravim (11-20)

Execute BbINONHATL/MCNONHATL Execute the plan precisely — BbinonnanTte
njaH TOYHO
2 Launch 3anyckaTtb We launch the product in May — Mol

3anyckaem npoayKT B Mae

3 Initiate NHnummposaTtb Initiate the onboarding process — 3anyctute
npouecc agantauum

4q Deploy PaseepTbiBaThH Deploy the update to servers — PasBepHuTte
06HOBNEHME Ha cepBepax

5 Streamline OnTnmnampoBaTtb Streamline the workflow — OnTumnanpymnte
pabounii npouecc

6 Accelerate YCcKOopATb Accelerate the development — YckopbTe
pa3paboTKy
7 Prioritize PaccTtaBnAaTb npuopuTeThl Prioritize urgent tasks — PacctaBbTe

npunopuTeThbl o1A CPOYHbIX 3aaa4y

8 Track OTcnexuBaTtb Track the project progress — OtcnexmBanTte
nporpecc npoekTa

9 Monitor MoHUTOPUTL Monitor the KPIs weekly — MoHuTopbTe KPI
exxeHefesnbHO
10 Kick off 3anyckaTtb NpoeKT We kick off the project next Monday — Mel

3anyckKaem npoekT B cieayownii NoHeaeNbHNK




rAama

AHOAININ3, OLLIEHKA N Nneperosopsbl (21-31)

Assess OueHuBaTb Assess the current risks — OueHuTe Tekylme
pucKu
2 Evaluate AHanusunposaTb Evaluate the outcome — OueHuTe pesynbTaT
3 Review MepecmaTpunBaTh/MPOBEPATH Review the milestones — lNpoBepbTe

KOHTPOJIbHblE TOYKUA

4 Measure N3mepATb Measure the impact — ViamepbTe BnnAHne
Audit [MpoBoauTh ayanT Audit the internal processes — lNpoBeaute
ayamT BHYTPEHHUX NPoLEeccoB
6 Verify MpoBepATh/BEpUMLUMpOBaTL Verify the data accuracy — lNpoBepbTe
TOYHOCTb OAHHbIX
Negotiate BecTun neperosopbl Negotiate the terms — Cornacosatb ycnosusa
8 Align CornacoBaTb/CUHXPOHN3MPOBATbLCA Align on the goals — Cornacosatb Lenu
9 Concede YCTynnTb We cannot concede this point — Mbl He MOXeM

YyCTYNnTb B 3TOM Borpoce

10 Compromise NoTtu Ha komnpomunce We need to compromise — Ham Hy>kHO nonTu
Ha KOMMNPOMUCC

M Settle YperynuposaTb Settle the dispute — YperynuposaTtb criop




